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FEATURE GUIDE

KYNECTION · SUBCONTRACTOR PORTAL · PART 5

Review Compliance and
Project Access
Checking what a subcontractor has lodged: the company record, the colour-
coded insurance matrix, and the project view they get once they are approved.
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CONTENTS

What this feature covers
Three stages, eight steps: the company record, the insurance status matrix, and the project view.

CH 01 Open the company record
Everything the subcontractor has lodged, in one place.

00:00–00:14

CH 02 Read the insurance status
Status is colour coded across every policy and every company.

00:14–00:37

CH 03 Check the project view
What an approved subcontractor sees for the projects they are on.

00:37–01:07

The matrix is the fastest check. Colour tells you what is expiring, expired, unsubmitted or awaiting approval
without opening a single record.

Approval required is not the same as expired. A policy can be current but still waiting on someone at your
end.

They see the project too. An approved subcontractor gets schedule, finance, forms, issues and documents
for the projects they are on.

READ AS Screens are captured from the walkthrough video at the timestamp shown on each step. Company names,
policy numbers and dollar values are demonstration data.
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CHAPTER 01 00:00–00:14 · WATCH FROM 00:00

Open the company
record

Everything the subcontractor has lodged, in one place.

STEP 1 · 00:03 IN THE VIDEO

Read the company record

The record shows contacts, forms, equipment and files against the company.

CHAPTER 01 · STEP 1 OF 2

STEP 2 · 00:10 IN THE VIDEO

Open company insurance
Insurance opens as a matrix across the policy types held.

CHAPTER 01 · STEP 2 OF 2
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CHAPTER 02 00:14–00:37 · WATCH FROM 00:14

Read the insurance
status

Status is colour coded across every policy and every company.

STEP 1 · 00:20 IN THE VIDEO

Read the status colours

The matrix flags no records, never expiring, not expired, expiring within 30 days, expired, not submitted and approval
required, across public liability, workers compensation and professional indemnity.

CHAPTER 02 · STEP 1 OF 2

STEP 2 · 00:26 IN THE VIDEO

Scan across companies

Reading down a column shows every company's position on one policy type, which is how a fleet-wide gap gets
spotted.

CHAPTER 02 · STEP 2 OF 2
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CHAPTER 03 00:37–01:07 · WATCH FROM 00:37

Check the project view What an approved subcontractor sees for the projects they are
on.

STEP 1 · 00:40 IN THE VIDEO

Open the assigned project

The project shows its start and completion dates with its tabs across the top.

CHAPTER 03 · STEP 1 OF 4

STEP 2 · 00:44 IN THE VIDEO

Read the finance summary
The project view carries the revenue budget and total invoiced against it.

CHAPTER 03 · STEP 2 OF 4
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CHAPTER 03 CONTINUED · 00:37–01:07

Check the project view

STEP 3 · 00:54 IN THE VIDEO

Open the documents
Project documents are listed for the subcontractor to work from.

CHAPTER 03 · STEP 3 OF 4

STEP 4 · 01:01 IN THE VIDEO

Check forms and issues

Admin forms and issues are reachable from the same project view.

CHAPTER 03 · STEP 4 OF 4
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NEXT

Where to go next
This guide covers one part of the module. The rest of the series covers it end to end.

B A C K  T O  S u b c o n t r a c t o r  0 4

Complete induction and compliance

T H E  R E S T  O F  T H E  S U B C O N T R A C T O R  P O R T A L

Ask your Kynection account manager for the other guides in this series

MORE IN THIS MODULE

Subcontractor
01

Use the Subcontractor Portal (module overview)

Subcontractor
02

Configure subcontractor portal access

Subcontractor
03

Invite a subcontractor to a project

Subcontractor
04

Complete induction and compliance
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