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FEATURE GUIDE

KYNECTION · SUBCONTRACTOR PORTAL · PART 4

Complete Induction
and Compliance
The subcontractor's side. Signing in from the invitation, completing company
details, then lodging insurance, code compliance, SWMS, chain of responsibility
answers, plant registrations and safety data sheets.

4 CHAPTERS 1 MIN 49 SEC SUBCONTRACTOR PORTAL SUBCONTRACTORS · PORTAL USERS

PREPARED BY KYNECTION · KNOWLEDGE IN MOTION



CONTENTS

What this feature covers
Four stages, ten steps: signing in, company details, the compliance records, and submitting for
approval.

CH 01 Sign in to the portal
The invitation email is the way in.

00:00–00:25

CH 02 Complete the company details
Company information and the induction checklist that follows it.

00:25–00:45

CH 03 Lodge the compliance records
Code compliance, chain of responsibility, plant and hazardous substances.

00:45–01:30

CH 04 Submit for approval
Sub-contractors of your own can be added, then the whole induction goes for approval.

01:30–01:48

This is the guide to send out. Chapters here are what the subcontractor does, so this one can go to them
directly.

Evidence is attached, not described. Insurance needs the certificate; plant needs its inspection checklist.

Nothing is approved until it is submitted. The induction has to be submitted for approval as a final step.

READ AS Screens are captured from the walkthrough video at the timestamp shown on each step. Company names,
policy numbers and dollar values are demonstration data.
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CHAPTER 01 00:00–00:25 · WATCH FROM 00:00

Sign in to the portal The invitation email is the way in.

STEP 1 · 00:02 IN THE VIDEO

Open the invitation
The Invitation to Join Kynection Portal email carries a signup link.

CHAPTER 01 · STEP 1 OF 2

STEP 2 · 00:17 IN THE VIDEO

Provide the account details

Signup takes the account details for the person who will manage the portal.

CHAPTER 01 · STEP 2 OF 2
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CHAPTER 02 00:25–00:45 · WATCH FROM 00:25

Complete the
company details

Company information and the induction checklist that follows
it.

STEP 1 · 00:30 IN THE VIDEO

Enter the company details

Company details cover the payable address, chain of responsibility contact and safety data sheet arrangements.

CHAPTER 02 · STEP 1 OF 2

STEP 2 · 00:40 IN THE VIDEO

Add the insurance policies
Policies are entered by insurance name, type and sum insured, covering public liability, plant and equipment, workers
compensation and contract works. Add Other Insurance covers anything outside the standard set.

CHAPTER 02 · STEP 2 OF 2
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CHAPTER 03 00:45–01:30 · WATCH FROM 00:45

Lodge the compliance
records

Code compliance, chain of responsibility, plant and hazardous
substances.

STEP 1 · 00:50 IN THE VIDEO

Upload code compliance and SWMS

Code compliance records and safe work method statements are uploaded against the company.

CHAPTER 03 · STEP 1 OF 4

STEP 2 · 01:01 IN THE VIDEO

Answer chain of responsibility
The questionnaire covers obligations under national heavy vehicle law, including driver fatigue, speed compliance,
mass management and load restraint, answered yes or no.

CHAPTER 03 · STEP 2 OF 4
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CHAPTER 03 CONTINUED · 00:45–01:30

Lodge the compliance records

STEP 3 · 01:14 IN THE VIDEO

Register plant and equipment
Plant is registered with its visual inspection checklist covering the condition of each component.

CHAPTER 03 · STEP 3 OF 4

STEP 4 · 01:27 IN THE VIDEO

Add the safety data sheets

Safety data sheets are lodged with their hazard classifications.

CHAPTER 03 · STEP 4 OF 4
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CHAPTER 04 01:30–01:48 · WATCH FROM 01:30

Submit for approval Sub-contractors of your own can be added, then the whole
induction goes for approval.

STEP 1 · 01:34 IN THE VIDEO

Add your own sub-contractors

If you engage sub-contractors yourself, they are declared here with their contact and verification details.

CHAPTER 04 · STEP 1 OF 2

STEP 2 · 01:43 IN THE VIDEO

Submit the induction
Submit Induction for Approval sends everything to the head contractor. Nothing is approved until this is done.

CHAPTER 04 · STEP 2 OF 2
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NEXT

Where to go next
This guide covers one part of the module. The rest of the series covers it end to end.

N E X T  U P  -  S u b c o n t r a c t o r  0 5

Review compliance and project access

B A C K  T O  S u b c o n t r a c t o r  0 3

Invite a subcontractor to a project

T H E  R E S T  O F  T H E  S U B C O N T R A C T O R  P O R T A L

Ask your Kynection account manager for the other guides in this series

MORE IN THIS MODULE

Subcontractor
01

Use the Subcontractor Portal (module overview)

Subcontractor
02

Configure subcontractor portal access

Subcontractor
03

Invite a subcontractor to a project

Subcontractor
05

Review compliance and project access
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