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What this module overview covers

Twelve chapters follow the money end to end. Chapters 1 to 3 turn a deal into a project.
Chapters 4 to 7 cover every way an invoice gets raised and sent. Chapters 8 to 12 cover buying,
receiving and the catalogue that prices it.

CH o1 Deals and the pipeline 00:00-00: 49
CH @2 Build, approve and confirm a quote 00:49-03:01
CH o3 Create a project from a confirmed quote 03:01-03:22
CH 04 Project invoices and progress claims 03:22-05:22
CH o5 Invoice completed jobs 05:22-07:19
CH 06 Batch invoicing 07:19-67:48
CH @7 Edit, finalise and send 07:48-10:10
CH o8 Create and manage purchase orders 10:16-11:13
CH 09 Receive goods 11:13-11:54
CH 10 Process supplier bills 11:54-12:41
CH 11 Set up catalogue items 12:41-13:31
CH 12 Manage rate cards 13:31-14:44

¢ The chain matters. A quote confirmed against a deal becomes a project, and the project is what progress
claims and job invoices are raised against. Skipping a link breaks the reporting downstream.

e Two ways to invoice. Progress claims bill a project by quantity or percentage as work proceeds. Job
invoicing bills completed jobs, and can be batched across several at once.

e Rate cards decide price. Customer rate cards override catalogue pricing per client, and supplier rate cards
do the same on the buying side.

READ AS Screens are captured from the walkthrough video at the timestamp shown on each step. Customer names,
quote numbers and dollar values are demonstration data.
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CHAPTER 01 00:00-00:49 - WATCH FROM ©00:00

Deals and the pipeline The deals dashboard is the forecast: what is open, what is

weighted, and who owns it.

PROSPER: V1012 m AI(5)  Incoming(3) QualMied(1) Quotation(1)  Closed Won (1)

uil Deas Forecast Everyone Pipeline Everyone (4x) New Deals <1 Month
I $514,872.80 I $2,044,364.00 5

Quotes

Invoices
Forecast Top Deals

|
o
& Purchase Orcers °
=]
o

Purchase Receipts
Purchase Bils e .
= Ccatalog °

Rate Cargs

L options

€ useroptions
Forecast By Staff Forecast By Stage

B3 Aschive

@ Michael Wikiams. @ Incoming
® Ky Admin ® Qualified
@ Quotation

STEP 1 - ©0:15 IN THE VIDEO
Read the deals dashboard

The dashboard shows total and weighted pipeline value with the top deals ranked, plus forecast donuts split by staff
and by stage.

CHAPTER @1 - STEP 1 OF 2

=] Name

e Water o

] Company Contact

=

(5] Amount Currency Australian Dollar

3 Closing Date m m

0111072025 prar oy Ak

e

; —

Q

B3 Aschive
® Michas! Viiams @ Incoming
® Ky Admin ® Qualified

@ Quotation

STEP 2 - ©0:35 IN THE VIDEO
Create a deal

A new deal takes a name, company, contact, expected value and owner. Save records it, or Full Details opens the
complete record.

CHAPTER ©1 - STEP 2 OF 2
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CHAPTER 02 00:49-03:01 - WATCH FROM ©00:49

H The longest stage in the module. A quote is built from sections
Build, approve and gest stag q
confirm a quote

and line items, then routed for approval.

+  Group- Bukinvoice

o1z Dashboard all l o I Awaiting Approval I Approved Overdue Confirmed proforma Iavoiced I Rejocted Templates

H Quotes |9 3 0 0 5 0 1 0

Invoices.

§ Purchase Orers o ?
§ Puchase Receipts i B Confirme
B imoiced
© Purchase Buis
S catang
0 —

Draft Confirmed Invoiced
I $70,119.00 I $103,897.76 l $4,702.35

Rate Cards y 2025 oy 2075 e 2025 oy 2025 August 2025

User Options By Staff Clients

@ Ky Admin ® BuildRight Constructions
@ Urban Core Developers
® Meridian Construction
@ Haorizon Commercial Fitouts
@ Pinnacie Hames
Other

o
£ options
el
n

Archive

<

STEP 1 - ©1:05 IN THE VIDEO
Read the quotes dashboard
Quotes are counted by status: draft, awaiting approval, approved, confirmed, rejected and cancelled, with the value of

each band shown above.

CHAPTER ©2 - STEP 1 OF 4

d
m Pice  Addross
Number o
Quo-00013 =5
GST% Valid until
10 29/10/2025
Owner Type
Ky Admin Standard
Replace Description with Template
Description B I U ITT = & E E E E X b »#
Client
Customer Project

STEP 2 - ©1:40 IN THE VIDEO
Start the quote
A new quote takes a number, date, valid-until, GST percentage, type and owner, and can pull a description from a

template. Client and project are set at the bottom.

CHAPTER ©2 - STEP 2 OF 4
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CHAPTER 02 CONTINUED - ©00:49-03:01

Build, approve and confirm a quote

+ @  ViewSub-Type Breakdown -

PROSPER: V1012 Site X

all Deass Section Categorles
Quotes.
£
Invoices b Categories <11 > Search All Products
B- Boring

o

& Purcnase Orcers 0

5 Purchase Receipts
Equipment Hourly

o

Purchase Bills
HR - Hourly Rate

Catalog
Maintenance - Servicing / Fas

© Ratecarcs
Nant Sucker Truck
£ Ooptions
TH- Trench in Non Paved Areas
€ user options
TP- Trench in Paved Areas.
B3 Aschive
Waste Disposal
Uncategorised
Add tems
Reset Quys.

STEP 3 - ©2:20 IN THE VIDEO
Pick the line items

Line items are chosen from the catalogue by category, so a quote is built from priced items rather than free text.

CHAPTER ©2 - STEP 3 OF 4

4+ © Vewpeuans-

PROSPER: V1012 QUO-00013 Details
ol Deas Quote - Approved - Sub-Type Breakdown Date Today
H oules — Valid until 29 0ct 2025
- s
© iwoes ' e W prce Sales Person Ky Admin
W proft
& Purcnase Owers o : 2z i3 ) . Customer Asset Dev
X 10 s -
§ Puchase Recepts Type Standard
© PurcnaseBas Total $11,360.00
= Calaiog Margin 27.46%
a
© Ratecarcs Somansy e
¢ Fe
Q options
Q& user Options Name Code Pickup Delivecy Weight / Dimensions Quantity Unit Unit Price Total Price
B3 Acchive Site Preparation Kingston Counil, Ky F  Seaford Depot $11,360.00
Excavator 25 tonne 20.00 hours $245.00 $4,900.00
Ute with 2 x labour 16.00 km $180.00 $2,880.00
Grader 16.00 km $180.00 $2,880.00
Float - each way 2.00 EACH $350.00 $700.00

STEP 4 - ©2:50 IN THE VIDEO
Submit and confirm

Submitting sends the quote for approval, where it can be approved or rejected. Confirming it is what releases the next
step.

CHAPTER ©2 - STEP 4 OF 4
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CHAPTER ©3 03:01-03:22 - WATCH FROM ©3:01

[ ] . . . . . .
Create a pro,ect from Confirmation turns the quote into a project without re-keying
° thing.
a confirmed quote Ay

+ ©  VewDetais -

ail Deas Quote = Name
& ouoes PUo-00013
. 3
© invoices £ Eouom Template Owner Ky Admin
ES
8 Purchase Orcers ° Start Date 290972026 Due Date 201102026
§ Puchase Recepts
Include Quote Hems.
© Purcnase Bais
=D
= Cataog
Al
© Raecarcs l i e
=B create Project Custom Fiekds
Q options
8 User Options Name Code Pickup Delivery Waight / Dimensions Cuantity Unikt Unit Price Total Price
B3 Acchive Site Preparation Kingston Council, Ky F  Seaford Depot $11,360.00
Excavator 25 tonne 20.00 hours $245.00 $4,900.00
Ute with 2 x labour 16.00 km $180.00 $2,880.00
Grader 16.00 km $180.00 $2,880.00
Float - each way 2.00 EACH $350.00 $700.00

STEP 1 - ©3:10 IN THE VIDEO
Raise the project

From the confirmed quote, create the project with its name, start and end dates and currency. The quote's value and
line items carry across.

CHAPTER ©3 - STEP 1 OF 1
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CHAPTER 04 03:22-05:22

Project invoices and
progress claims

| 8 Kingston Council QUO-00013

QO o El
Forms

(] Booking Form [}

] B

Site Control

2 Staff —

STEP 1 - ©3:40 IN THE VIDEO
Open the project finance tab

The project carries Info, Milestones, Finance, Profit & Loss and Photos tabs, with forms and site control beneath.

CHAPTER ©4 - STEP 1 OF 4

PROJECTS: 1812 Create Invoice
G Dasnboars Progress Claims
- poecs ]

B Groups
0 v

S Asses 0

Claim Total
MAINTENANCE

© inspections 0 —
@ ovetects 0 -

& Repar oo ° QUO-00013
CONFIGURE Undlaimed

() Foms 0 Slte Preparation
£ Opions Excavator 25 tonne
B Aschive Ute with 2 x labour
@ = Grader

Float - each way

Unit Price

$245.00

$180.00

$180.00

$350.00

WATCH FROM ©3:22

Progress claims bill a project as the work proceeds, by quantity

or by percentage.

& Finance

B3 Archived forms

Claim =1
B see ‘ m‘“

Total Price

$4,900.00

$2,880.00

52,880.00

$700.00

d(S)  Prev Claimed (%)

0.00

0.00

0.00

0.00

STEP 2 - ©4:15 IN THE VIDEO

Claim by quantity

The claim screen shows previously claimed quantity and value against this claim's quantity and value, so the running

total is always visible.

CHAPTER ©4 - STEP 2 OF 4
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CHAPTER 04

CONTINUED

03:22-05:22

Project invoices and progress claims

STEP 3 - ©4:53 IN THE VIDEO

Create Invoice

Progress Claims

Claim Total

Quoted Works

Excavator 25 tonne

Ute with 2 x labour

Grader

Float - each way

|

Claim #

[Uphonﬁ
Quantity Unit Price Total Prica
20 $245.00 $4,900.00
16 $180.00 $2,880.00
16 $180.00 $2,880.00
2 $350.00 $700.00

Claim by percentage

$2,840.00

Prev Claimed (Qt

0.00

0.00

0.00

Prov Claimed($)  Prev Claimed (%) Claim Qty

$0.00 0.00
$0.00 0.00
$0.00 0.00
$0.00 0.00

Claim § 25

25

25

25

25

25

2%

A claim can be entered as a percentage of the line rather than a quantity, which suits lump-sum items.

CHAPTER ©4 - STE

P 3 OF 4

Claimn Total Price

$1,225.00

$720.00

$720.00

$175.00

PROSPER: V1012 Details.
Ll INV-00019
ol Deas Invoice - Draft - Sub-Type Breakdown Date Today
H ouwes valid until 29 Ot 2025
© Invoices @ Equipment Sales Person Ky Admin
8 Purchase Oncers ° Customer
Purchase Receipts Project Ki o
© Purchase Buis Quote vo .
= cauag Total $3,124.00
Custom Fields
£ options
Name Code Sub-Type ‘Quantity Unit Unit Price Subtotal GST Total GST Total Price
Q2 user Options
Site Preparation $2,840.00 $284.00 $3,124.00
B Aschive
Excavator 25 tonne Equipment 20.00 hours $61.25 $1,225.00 10% $122.50 $1,347.50
Ute with 2 x labour Equipment 16.00 km $45.00 $720.00 10% $72.00 $792.00
Grader Equipment 16.00 km $45.00 $720.00 10% $72.00 $792.00
Float - each way Equipment 2.00 EACH $87.50 $175.00 10% $17.50 $192.50
STEP 4 ©5:15 IN THE VIDEO
Finalise the invoice
The draft invoice shows its details and total, ready to submit.
CHAPTER 04 STEP 4 OF 4
KYNECTION KNOWLEDGE IN MOTION MODULE OVERVIEW CHAPTER 04 PROJECT INVOICES AND PROGRESS CLAIMS 8



CHAPTER 05 05:22-07:19 - WATCH FROM ©5:22

Invoice completed The other route to an invoice: bill jobs once they are complete.
[
jobs

Completed Everyone

Al Not Invoiced Invoiced
4 3 0
0
. J Date 1 Client Project Category Equipment
16 Sep 2025 Pinnacle Homes Pinnacle Bulk Earthworks Scheduler Jobs EXCO6
o O 16 Sep 2025 Pinnacle Homes Pinnacle Bulk Earthworks Scheduler Jobs VEH10
e Jobs P O 17 Sep 2025 BuildRight Constructions Minor Works - BuildRight Scheduler Jobs GRAO1, SCRO3

STEP 1 - ©5:40 IN THE VIDEO
Find the completed jobs

The jobs list filtered to completed work is the starting point for job invoicing.

CHAPTER ©5 - STEP 1 OF 3

JOBS VERSION:1523 2 X
. #
{ifi Dashboars
Categories
(B cawencar O
P— n Search All Products
& ooy A atogories <1 > arch All Product
F Open s 8- Boring
O %
[ — L Equipment Hourly
@ compietes s HR - Hourly Rate
B Maintenance Jobs 6 Maintenance - Servicing / Faults
8 Anobs 15 s

TH- Trench in Non Paved Areas

g o
P g
i

TP~ Trench in Paved Areas
Help

° Waste Disposal

Uncategorised

Add ltems

Reset Qtys

STEP 2 - ©6:20 IN THE VIDEO
Categorise the job items

Job items are picked from the catalogue by category, so the invoice lines carry the right codes and pricing.

CHAPTER ©5 - STEP 2 OF 3
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CHAPTER 05 CONTINUED - ©5:22-07:19

Invoice completed jobs

JOBS VERSION:1 ﬁ onft an I onatt I Jviiag Avprovel I overdue open I proforma I Nt Sent To Client I Partially Paid Proforma I paid proforma
- Invoices 14 6 0 2 2 0
@ Dashboard
(&) caendar I Partially Paid Paid Rejected
[ Tosay ° 6 0
# Open L] Number Cheont Price (GST) Status Date 1 Sent To Clent Sont To AP
m Goos | O mwv-00017 BuildRight Constructions 50.00 Not Sent Today Hot Sent Mot Sent
e Completed L | INV-00015 $0.00 Overdue 29 Aug 2025 Not Sent Not Sent
Matenance Job .

Bl aintenance oo | 1nv-00014 $1,319.04 Ooverdue 11 Jun 2025 Not Sent Not Sent
8 Ansots 15

INV-00009 $291.72 Overdue 2 Apr 2025 Not Sent Not Sent
£ opons

11v-00007 0.00 Overdue & Mar 2025 Hot Sent Not Sent
B Acchive

2023-0001 $3,319.84 Overdue 30 Jun 2023 Hot Sent Mot Sent
Q@ rev

STEP 3 - ©7:00 IN THE VIDEO

Read the invoices dashboard

The invoices dashboard counts and values invoices by status: draft, awaiting approval, open and received, with the

ledger beneath.

CHAPTER ©5 - STEP 3 OF 3

KYNECTION - KNOWLEDGE IN MOTION - MODULE OVERVIEW CHAPTER ©5 - INVOICE COMPLETED 3JOBS 10



CHAPTER 06 07:19-07:48 - WATCH FROM ©7:19

Batch invoicing

than one at a time.

Several completed jobs can be invoiced in one action rather

JOBS VERSION:1523 Com| X ™
M Dashboard

an Based on Jobs Selection System will create the following Invoices:
B caencar 4
m Today 0 1 Pinnacle Homes Pinnacle Bulk Earthworks 2025-000032,2025-000033
& Open @ = Create Invoices. pproval

1] Yes
B Groups
o Completed 7 16 Sep 2025 Pinnacle Homes Pinnacle Bulk Earthworks Scheduler Jobs VEH10 Michael Williams. Yes
B Maintenance Jobs 6 O 17sep 2025 BuildRight Constructions Minor Works - BuildRight Scheduler Jobs. GRAO1, SCRO3 John Smith, Wiliam wilson Yes
8 Ansobs 5
O optons
B3 Aschive
@ Hen

STEP 1 - ©7:30 IN THE VIDEO

Select and batch

Select the completed jobs to bill and create the invoices together. This is the difference between an afternoon and a

few minutes at month end.

CHAPTER ©6 - STEP 1 OF 1
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CHAPTER @6

BATCH INVOICING 11



CHAPTER 07 07:48-10:10 - WATCH FROM ©7:48

Edit' finalise and send A draft invoice can be restructured before it goes out, then

emailed straight from the system.

Details

i Dashboard Invoice - Not Sent - Sub-Type Breakdown Oate Today

Calencar Valid until 29 0ct 2025

B moosy ° ® Equipment Sales Person Ky Admin

# Open ! Customer pinna

W Groups Project

@ Ccompleted 6 Job

B Maintenance Jobs . Total $770.00

£ optons Custom Fields

B Aschive Neme Code Sub-Type Quantity Uit Unit Price Subotal (4 Total GST Total Price

@ rev 2025000032 $700.00 $70.00 $770.00
Excavator 20 tonne Equipment 16.00 hours. 0.00 0.00 0% 0.00 0.00
Float - each way Equipment 2.00 €ACH 350.00 700.00 10% 70.00 770.00
2025-000033 s0.00 $0.00 $0.00
Ute with 2 x labour Equipment 10.00 km 0.00 0.00 10% 0.00 0.00

STEP 1 - ©8:10 IN THE VIDEO
Edit the draft

Line items can be edited, described and re-priced. Sections and descriptions are customisable so the invoice reads the
way the client expects.

CHAPTER ©7 - STEP 1 OF 4

PROSPER: V1012 m Subltems < 10f2 >
ol O Nome Code
§ cuoes | Excavator 20 1onne - Change name |
© invoces Sales Account Code Division
Sales
& Purcnase Orders 0
Purchase Receipts i
16
© Purchase Bais
= Price Details. Sale
= cawog
Base Price 23000
© RateCargs
Labour - Billable 0.00
0 optons
Labour - Non-gillable .00
€2 user Options
Total 0.00
B Archive
Core Unit Salos Tax %
hours. 1
Discount % Commission %
0 0
Description B I U T = & E E E E X O #
Excavator description details

STEP 2 - ©8:50 IN THE VIDEO
Submit and finalise

Submitting moves the invoice out of draft and locks it for sending.

CHAPTER ©7 - STEP 2 OF 4
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CHAPTER 07 CONTINUED - ©07:48-10:10

Edit, finalise and send

INV-00020 & Oownload POF Details 4 o
Invoice - Open - Sub-Ty @ Praview POF Date 29 Sep 2025
S email poF
o valid until 26 Oct 2025
!
08 Download Excel ® Equi Sales Person Ky Admin
08 Download Excel Sectioned
lers ° Customer Pinnacle Homes
08 Oownload Excel Data
weipts Project Pinnacle Bulk Earthworks
08 Download Excel Tender/Contract
[ — Job 2025-000032, 2025-000033
Total $770.00
e Mark as Paid Currency AUD
Custom Fields.
Neme Code Sub-Type Quantity Unit Unit Price Subtotal GST Total GST Total Price
Change section nam $700.00 $70.00 $770.00
Excavator 20 tonne - ¢ Equipment 16.00 hours 0.00 0.00 10% 0.00 0.00
Float - each way Equipment 2.00 EACH 350.00 700.00 10% 70.00 770.00
2025-000033 $0.00 $0.00 $0.00
Ute with 2 x labour Equipment 10.00 km 0.00 0.00 10% 0.00 0.00

STEP 3 - ©9:30 IN THE VIDEO
Email it to the client

The invoice can be emailed directly, or downloaded and previewed as a PDF first.

CHAPTER ©7 - STEP 3 OF 4

4+ @ Send- Deais- & : Q, Search

INV 00020 > Send to Client Details
Invoice - Open - Sub-Type Breakdown Date 29 Sep 2025
valid until 29 Oct 2025
@ Equipment Sales Person Ky Admin
Customer Pinnacle Homes
Project Pinnacle Bulk Earthworks
Job 2025-000032, 2025-000033
Total $770.00
Currency AUD
Custom Fields
me Code Sub-Type Quantity Unit Unit Price Subtotal GST
iwange section nam $700.00

STEP 4 - 10:00 IN THE VIDEO
Mark it paid

Mark as Paid closes the loop, and the invoices dashboard tracks draft, awaiting, open and received across the whole
ledger.

CHAPTER ©7 - STEP 4 OF 4
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CHAPTER 038 10:10-11:13 - WATCH FROM 10:10

Create and manage The buying side mirrors the selling side: a dashboard by status,
then an order built from the catalogue.
purchase orders o

PROSPER: V1012 Dashboard an Draft Awaiting Approval Overdue open proforma Not Sent To Client Partially Paid Proforma Paid Proforma
. & Invoices | 15 6 | 2 3 0 7 | 0

ﬁ Quotes. Partially Paid Paid Rejected To Be Received Overdue Paid last 12 months Invoiced last 12 months

e [ le 0 | $5519.12 | $4.740.12 | $1,145287.53 | $1,155,541.41

B Puchase onters o | Ccashfiow Jowoiced

$ Puchase Receipts o . -
(5]

™
Purchase Bals B Do
500K

Catalog

© Ratecars  Feoas Mar 25 May25 an25 25 925 o125
Q options
By Product Clients
3 user Options
@ TP1 - Trench - 300W X 800D L]
B Aschive @ ONH - TNS TRENCH 600W X 8000 Other
Other

STEP 1 - 10:22 IN THE VIDEO
Track invoices through to paid

The dashboard tracks the whole ledger by status with its trend charts, which is the receivables picture at a glance.

CHAPTER ©8 - STEP 1 OF 2

Number o
POR-00007 301092025
GST% Valid until
10
Owner Replace Description with Template
Ky Admin
Disable Receipting Disable Stock Receipting
Description B I U ITT = & E E E E X b »#
Supplier
Supplier Project

STEP 2 - 10:55 IN THE VIDEO

Build the order

A new order takes a number, date, valid-until, GST, owner and supplier. tems come From Supplier, From Product List
or as a Once off Item.

CHAPTER ©8 - STEP 2 OF 2

KYNECTION - KNOWLEDGE IN MOTION - MODULE OVERVIEW CHAPTER ©8 - CREATE AND MANAGE PURCHASE ORDERS 14



CHAPTER 09 11:13-11:54 - WATCH FROM 11:13

Receive goods Receipting can be full or partial, so a part delivery does not

close the order.

BECEER < o /8

PROSPER: V1012 POR-00006 Dstalis < 10f3 >
sl Deass @ VT-Tanpaciry Fandng Date 29 Sep 2025
H ouotes Qwner Ky Admin
© invokes Supplier Apex Electrical Services
§ Purchase Orders 0 Frefec: el
B Pucnase Recepts 1o 2025-000036
= catalog Custom Flekds
© Raecars

Name Code Division Recetved Quantity Unit Unit Cost GST Subtotal
& ot e () = = o
3 user options SUBTOTAL $5,000,00
B3 Aschive GST 10% $500.00

Total $5,500.00

STEP 1 - 11:33 IN THE VIDEO
Record what arrived

Each line carries a received quantity and a received date, so a partial delivery is recorded accurately and the balance
stays open.

CHAPTER ©9 - STEP 1 OF 2

PROSPER: V1012 POR-00008 L)
ol Deas @ V7 Temporary Fancing Date Today
§ ouoes Owner Ky Admin
© ioces Supplier Apex Electrical Services
& Purchase Orders 0 Currency AUD
B Puchase Recets Custom Fields
© Purchase Bas
> Partial Receive
S caang
© Rate Carcs
Name Code Division Received Quantity Unt Un Cost GsT Sublotal
2§ opons o
V7- Temporary Fencing
o 2 100 10 $200.00
- Te .
€8 user Options V7- Temporary Fending - |
SUBTOTAL $200.00
B Archive
GST 10% $20.00
Total $220.00

STEP 2 - 11:45 IN THE VIDEO
Close or keep it open

Fully received lines close out. Anything outstanding remains on the order until the rest arrives.

CHAPTER ©9 - STEP 2 OF 2
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CHAPTER 10 11:54-12:41 - WATCH FROM 11:54

Process supplier bills The bill is matched to the order it came from, which is what

makes the reconciliation work.

ol Deass Date
Number
Quot
8 cues BIL-0000S bonaeid
© invoices
— Dus Date
& Purcnase Orers ° 10
8 purchase Receipts Owner Replace Description with Template
© Purchase Bils Ky Admin
= caa - 2 == = =
= Catalog Description B I U T = @& @8 E B = X O ¢
© Ratecaros
£ Options
Supplier
€ useroptions
Supplier Project
B3 Aschive
Fitor Contact
Apex Electrical Services Deal
EnviroHazmat Solutions
HeavyLift Crane Hire
Precision Concrete Pumping
Summit Scaffolding
Teua Fna

STEP 1 - 12:85 IN THE VIDEO
Create the bill

From the purchase bills dashboard, create a bill and select the supplier.

CHAPTER 10 - STEP 1 OF 2

PROSPER: V1012 BIL-00009 Details
wil Deass ® V7- Temporary Fencing Date Today
§ cuoes Owner Ky Admin
© invoxes Supplier Apex Electrical Services
$ Purchase Onters ° Currency AuD
Purchase Receipts Custom Fiekts
= cauaig
© Ratecarcs

Name Codo Division Order # Projoct Quantiy Unit Uni Cost GST Subtotal
£ optons V7- Temporary Fend V7 POR-00008 2 $100.00 10 $200.00
L3 User Options SUBTOTAL $200.00
u Adie GST 10% $20.00

Total $220.00

STEP 2 - 12:36 IN THE VIDEO

Link it to the order

Items can be pulled From Existing Order, from a project, or added as products, non-stock or once-off items. Finalising
the bill posts it.

CHAPTER 10 - STEP 2 OF 2
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CHAPTER 11 12:41-13:31 - WATCH FROM 12:41

Set up catalogue items The catalogue is what everything else prices from: stock, non-

stock and labour.

PROSPER: V1012 ES1Stock  Subitens.
C Neme Code
& cuoes (
© invoices. Barcode Salos Account Code
& Purcnase Oers °
B Purchase Recepts Purchase Account Code Category
© Purchase Biis
Type Subtype
= caulog Prodct
© Ratecaros Manufacturer Owmer
§ Options
Terms
€3 user Options
B3 Aschive
) Pockage
Price Details Cost Sale
Base 000 000
Overhead 000
Labour - Billable $0.00 $0.00
Labour - Non-Billable $0.00 $0.00

STEP 1 - 12:55 IN THE VIDEO
Open a catalogue item
A catalogue item carries its name, code, sales and purchase account codes, category, subtype, type, manufacturer and

owner.

CHAPTER 11 - STEP 1 OF 2

9
Edit Stock]  Subitems
() Package
Price Details. Cost Sale
Base 0.00 [ 000 ]
’ Overhead 0.00
Labour - Billable $0.00 $0.00
Labour - Non-Billable $0.00 $0.00
Markup % 0.00
Margin % 0.00
Total $0.00 $0.00
Wholesale Price Core Unit
0
Sales Tox % Currency
10 Australian Dollar
Discount % Commission %

STEP 2 - 13:20 IN THE VIDEO
Add an item

A new item takes a name, code, sales and purchase account codes, category, subtype, type, manufacturer and owner.
Labour can be added as a sub-item beneath a product.

CHAPTER 11 - STEP 2 OF 2
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CHAPTER 12 13:31-14:44 - WATCH FROM 13:31

Manage rate cards Rate cards override catalogue pricing for a specific customer

or supplier.

PROSPER: V1012 Customes Rate Cards Suppher Rate Cards
il Deais
Customer Cards

& cuoes

© invoxes Customer (oo
Asset Development Corp Qe 3

8 Purcnase Owers 0 P

B Puchase Receipts BuildRight Constructions 5

© Puichase Bus Horizon Commercial Fitouts %

= Calalog Matrix Projects VIC .

© Rote caras Meridian Construction e
Pinnacle Homes [

3 Optons

Q8 user optons Statewide Civil Group .

B Aschive Urban Core Developers o

STEP 1 - 13:42 IN THE VIDEO
Open the customer cards

Each customer can hold its own rate card, so agreed pricing applies automatically rather than being remembered.
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Search

Delete Cards
012 -
Asset p - Customer Card
@ Print
GST% Minimum Quantity Maximum Quantity Project Role Warehouse Sal
C Refresh
“Excavator 121 2ud 10 0 ]
“NOD Slurry 175 10 0 0
e Orders (]
¢ Receipts ST-Sucker trucl 220 0 2 o
e bis
rds
ions.

STEP 2 - 14:15 IN THE VIDEO
Set rates and minimums

A card sets unit price, sale unit and a minimum invoice quantity per item, with a costing reference. Rates can be bulk
imported rather than typed.
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CHAPTER 12 CONTINUED - 13:31-14:44

Manage rate cards

osP 1c 4 X
Ape;
ol Deais
V2 Concrete/Rock Breaking Supplier Card
B oues
© inoces o el
m iy | GST% 0 Minimum 0
§ Purchase Orcers ° Oxder
Quantity
B Purchase Recepts
Amount [] Currency Austrakan Dollas
© Purchase Bils
Project Role

= catog

Reference Cataiog Value Suppher Card Value
© Rate caras

Name V2 Concrete/Rock Breaking

Opth

& Optons =y =
€3 user Options

purchase Price $0.00 $150.00
B3 Aschive

GST (%) o o

GST () $0.00 $0.00

Final Price $0.00 $150.00

Finished Editing
Delete

STEP 3 - 14:35 IN THE VIDEO
Manage supplier cards

Supplier rate cards work the same way on the buying side, carrying purchase price, GST and total against each item.
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