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Set Up Your Catalogue
and Warehouses

The foundations: navigating the stock catalogue and its categories, handling

non-stock items, reading the inventory dashboard, and creating a warehouse.
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CONTENTS

What this feature covers

Three stages, five steps: the catalogue and categories, non-stock items, and creating a

warehouse.

CH o1 The stock catalogue 00:00-00:37
Items organised by category.

CH 82 Non-stock items 00:37-00:53
Things you sell but do not count.

CH 03 Create a warehouse 00:53-01:01

Stock needs somewhere to live before it can be tracked.

e Categories do the work. A well-categorised catalogue is what makes everything downstream findable.

® Non-stock is still catalogued. Items you do not count still need a record so they can be quoted and
invoiced.

e Warehouses come first. Stock cannot be located until there is somewhere to locate it.

READ AS Screens are captured from the walkthrough video at the timestamp shown on each step. Company names,
policy numbers and dollar values are demonstration data.
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CHAPTER 01

The stock catalogue

Favourites

> Timesheets

> brojects

> Plan

> Admin Forms

> Calendar
> Companies

> Contacts

Items organised by category.

LA

> Categories > Notes > Sales
> Equipment plan

> Scan QR Code Projects.

© Recents

> Companies

> Categories

> Projects

> Timesheets

> Knowledge Base

> safety / QA

> Knowledge Base

Eermon
>o00gle Play

\pp Sto”rve

STEP 1 - ©0:13 IN THE VIDEO

Open the catalogue

The catalogue lists stock items with their codes and categories.

Stock

- 35

Nome 1
14mm Aggregate

Additional Maintenance ftem
Addtional Service ltem

Additional Service Item - Adhoc

A Fiter Tnner - K127260X
A Fiter Primary - P535770
Allocated Additional Service Item
Brake Uight

Brake Light - Allecated

BTR

cHs

Coolant

Differentiol ot

Drive Axle OF

Engine O - TO-TOW4D

B Moteriols

14mm Agg.

B8 Equipment

Matenals
Materials
Matenais
Matenals
Materials
Matenas
Materials
Materials

Matenais.

Materisls
Materials.
Materials.

Materials

B8 Other

s
Job Products ° Tonne
Maintenance - Servicing / Faults ° each
Maintenance - Serviong / Faults ° esch
Maintenance - Servicing / Faults ° each
Maintenance - Servicing / Faults ° cach
Maintenance - Servicing / Faults ° each
Maintenance - Servicing / Foults ° each
Maintenance - Servicing / Faults 0 each
Maintensnce - Serviang / Faults ° esch
° each
° each
Maintenance - Serviong / Faults ° are
Maintenance - Servicing / Faults ° tre
Maintenance - Servicing / Faults ° tre
Maintenance - Servicing / Faults ° tre

$125.78

$0.00

$0.00

50.00

$0.00

5000

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

STEP 2 - ©0:24 IN THE VIDEO

Browse the categories

Categories group the catalogue so items can be found without knowing the code.




CHAPTER 02 00:37-00:53 - WATCH FROM ©0:37

Non-stock items Things you sell but do not count.

€« + o il ® i Q Search Eeyone: QB
Non-Stock
-, A 4 | Materials 12 B Labour ) B Subcontractor 2 I Equipment 15 B Other 3
o Hatenials Job products o ocn 5000
Cancellation fee Miscellaneous Charges o hours $0.00
s Matensis Job products o o 50,00
Comment New Item o im s0.00
Compressor Compressor Hire Equipment Job Products L] km $250.00
Counteryb o Equpment Crane sectons o n 575000
Counterweight aw Eaupment Crane sections ° ech 5150000
oriver Labour o eoch 5000
orms Matersis Job products o ecn 5000
Foundstion ron caupment Crane sections ° eocn 52,000.00
Frames Matersis Job Products o exn 5000
Fuel Levy Equpment Miscelaneous Charges 0 cn 50.00
Hoist HST Equipment Crane sections. L] each $250.00
Mook Block Hre Equpment Crone sections ° ocn 525000
Inductions / Taining Inductions / Training wabour Miscelaneous Charges o hours 57000

STEP 1 - ©0:42 IN THE VIDEO
Manage non-stock

Non-stock items are catalogued so they can be quoted and invoiced, without being counted or located.
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STEP 2 - ©0:50 IN THE VIDEO
Read the dashboard

The inventory dashboard shows your top products and overall position.

CHAPTER ©2 - STEP 2 OF 2
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CHAPTER ©3 00:53-01:01 - WATCH FROM ©0:53

Create a warehouse Stock needs somewhere to live before it can be tracked.

Warehouses

il Deass
Warehouse Ohvision suan
Quotes

Maintenance Warehcuse
Invoices.

Stock Warehouse
Purchase Receipts.

Purchase Bals

8
(s}
B Puchase Ovders o
|
(3]

B Packing Stips

27 Assigned Stock

4k Stock Transters

BB Stock-Take Reports
£ PPE Rogister

) General Transactions
(@ Warehouses

B cuso
© Rate Cats
@ Optons
€ User Options

B Achive

STEP 1 - ©0:57 IN THE VIDEO
Set up the warehouse

A new warehouse is created and named, ready for stock to be assigned to it.

CHAPTER ©3 - STEP 1 OF 1
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NEXT

Where to go next

This guide covers one part of the module. The rest of the series covers it end to end.

NEXT UP - Inventory Web ©3

Track warehouse stock levels and print QR codes

BACK TO Inventory Web 01

Optimise your inventory and stop losing stock (module overview)

THE REST OF THE INVENTORY MODULE

Ask your Kynection account manager for the other guides in this series

MORE IN THIS MODULE

Inventory  Optimise your inventory and stop losing stock (module overview)
Web 01

tnventory  Track warehouse stock levels and print QR codes
Web ©3

Inventory  Run stocktakes and assign warehouse stock
Web 04



